(YOUR CHURCH NAME)

FINANCIAL PLANNER REFERRAL REQUEST RELEASE
NAME

ADDRESS

CITY___________________________________STATE__________ZIP 

TELEPHONE


I hereby request a copy of the list of Financial Planners maintained by (your church name).
I understand that services, fees and all compensation to the planner should be discussed with and arranged between myself and the planner. I further understand that (your church name) will receive no compensation or fees, directly or indirectly, from the planner for work on my behalf.

In making this request, I understand that (your church name) is merely introducing me to a group of financial planners. In doing so, it is merely rendering a gratuitous service.

I, THEREFORE, RELEASE (your church name) ITS ELDERS, OFFICERS, DIRECTORS, EMPLOYEES AND VOLUNTEERS FROM ANY AND ALL LIABILITY IN CONNECTION WITH PROVIDING THIS LIST, AND FURTHER UNDERSTAND THAT IN PROVIDING THIS LIST (your church name) DOES NOT REPRESENT OR GUARANTEE THE QUALITY OR ACCURACY OF SERVICES OF ANY PERSON OR FIRM ON THE LIST.

SIGNATURE: 

DATE:



FINANCIAL PLANNER 
Sample Letter For Referral Requests

Re:  Financial Planner Referral List

Pursuant to your recent request, we have enclosed a copy of our Financial Planner Referral List including additional information regarding their services. Also enclosed is an interview outline and some thoughts for you to consider as you make your selection.

The questions on the interview outline are not intended to be complete but provide a starting point for your discussion.  The decision whether to hire a planner from this list or from any other source is extremely personal.  You alone can judge whether or not you want to work with any individual or firm.

Inclusion on the Referral List is not to be construed as recommendation.  Planners appearing on the list have met only the following criteria:

· They have submitted a questionnaire and been interviewed by leadership within the Good Sense Ministry.

· They have been a member of 

insert name of your church 

 for at least three (3) years.

· They are judged to be familiar with and practice the principles of good stewardship as taught at 

insert name of your church 

and by the Good Sense Ministry.

· They have a minimum of five (5) years experience in their field.

· They are certified or licensed professionally (CFP®, Registered Investment Advisor, ChFC, CLU, etc.).

We hope this information is helpful and appreciate the opportunity to serve you.

Sincerely,

SAMPLE REFERRAL LIST FOR FINANCIAL PLANNERS

All are (Insert Name Of Your Church) members

Listed Alphabetically

	FINANCIAL PLANNER
	SERVICES

	Name of Financial Planner

Title

Name of Company

Address

City, State Zip

Phone

Email

	----------------a planning-based, full-service firm. Services include retirement planning, college cost planning, income tax analysis, estate planning, and appropriate asset allocation. Areas of expertise also include corporate retirement plans; corporate cash management; executive benefits; tax-advantaged investments, such as annuities and municipal bonds; credit management; stocks, bonds, CDs and mutual funds.

	
Name of Financial Planner

Title

Name of Company

Address

City, State Zip

Phone

Email

	------------------------ practice is highly personalized.  It includes coaching her clients. She provides fee-based comprehensive financial planning and investment management. She combines her experience as a CPA with financial planning techniques in a wide variety of scenarios.

	
Name of Financial Planner

Title

Name of Company

Address

City, State Zip

Phone

Email

	----------------------------is a cooperative group of independent planners who work with businesses and individuals on one or any combination of risk management, investment management and financial planning. They help provide a clear strategy for comprehensive plans.  Jennifer’s diverse background and training gives her the ability to approach complex financial planning issues with unique insight.

	Name of Financial Planner

Title

Name of Company

Address

City, State Zip

Phone

Email
	------------------------- is an independent, full-service, fee-based financial advisor specializing in investment management. Professional services include money management, investment advisory, financial planning, retirement planning, estate planning, investment planning, trusts, custodial transfers and estate distribution.


1. This list is being provided to you based on your request and understanding that the Financial Planner Referral Service, in introducing you to the Financial Planner, is merely rendering a gratuitous service. Neither the church nor any of its staff have any financial or personal interest in any of these referrals. You are encouraged to talk to more than one financial planner before making a decision.

2. The Good Sense Ministry and 
insert name of your church
 make no representation as to competency of anyone listed above – only that they meet the criteria mentioned in the cover letter accompanying this list. 

3. Fees for services and the specific services to be provided should be discussed with and arranged between yourself and the Financial Planner.

July-2004

FINANCIAL PLANNER INTERVIEW OUTLINE

Describe your services.  

Do your services include the following:

A review of my goals



Budgeting advice



Tax planning


Investment review and planning


Estate planning


Advice on insurance


Retirement planning


Will I receive a written plan?

Do you recommend specific investments or investment products?

Will you help implement the plan? (Please elaborate.)


Do you offer continuous, ongoing advice on my financial affairs, plans and objectives?

(Please elaborate.)


How are you compensated, and what percentage of your income comes from each?

Fee only


Commissions


Fees and commissions


Other


What is the charge for the initial, introductory meeting? ____________________________

Please provide three references who have been using your services for three years or more:

FINANCIAL PLANNER SELECTION
Thoughts To Consider When Choosing A Financial Planner

Financial planning is a term which encompasses a wide variety of family and personal financial matters.  The reason for choosing a professional financial planner is to obtain outside counsel to help you with any or all of the following:

· Setting goals

· Managing cash flow/budgeting

· Developing an estate plan

· Minimizing tax liability

· Managing financial risk

· Determining insurance needs

· Building education funds

· Planning for care of elderly parents

Properly utilized, a financial planner can help you be a better steward of the resources you have to manage.

The Institute for Certified Financial Planners (ICFP) suggests you look at the following when choosing a planner:

Competence -- There are certainly many ways to determine the competence of a financial planner.  Review educational background, licenses, past experience and affiliation with professional groups.  You should acquire this information before entering into a business relationship with a financial planner.  If you don’t receive satisfactory information, you should probably look elsewhere.

Commitment -- A financial plan involves the long-term commitment of the planner and you.  What a good planner won’t do is take control of your finances.  If you fantasize about leaving your financial responsibilities on someone else’s doorstep, you won’t find a welcome mat in any reputable financial planner’s office.

The planner should explain the plan to you in person and you should take time to consider any recommendations before you decide which, if any, financial strategies or investments are the most appropriate for you.  The relationship between you and your financial planner is never a one-stop effort, but rather an ongoing evaluation of your financial needs over the years.

Because of the complexity of financial planning, your planner may find it necessary to consult with other qualified specialists, like an attorney, accountant or banker, to help coordinate your plan.

Credentials -- Most financial planners have a four-year college degree in a field or discipline such as accounting, economics, business administration, psychology or finance -- fields naturally tied to financial planning -- and should be certified or licensed professionally.  Ask them about their credentials and to explain them to you..

Compensation -- As with any other professional services, you will pay for the services of a qualified financial planner.  You should discuss, in advance , how the planner will be paid for plan preparation advisory services or product implementation.  Expect full disclosure of this information, in writing, before entering into a working relationship with the planner.

Planners are usually compensated in one of three ways:

1. Fees:  Based on the value of your assets and/or income, or on an hourly rate.

2. Fees and Commissions:  Fees are charged as above, but additionally, if you wish to implement the recommended financial plan and that involves the purchase of financial products, the planner may earn commissions on the products you purchase.

3. Commissions:  Some financial planners are compensated solely on the basis of insurance and/or investment products they sell as part of a financial plan.

The bottom line in selecting your financial planner should be their level of competence and ability to do the job you require.

